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24/ 04/ 2023
Dear James,
HM REVENUE & CUSTOMS & UK BORDER AGENCY
IMPORTING GOODS/ CARRYING PERSONAL GOODS/ IMPORTING CLANDESTINE ENTRANTS IN COMPANY VEHICLES 
In the course of your employment, you may be required to pass through border control at Calais, or indeed any other border, whilst in charge of a Company vehicle. The purpose of this letter is to remind you that you must not at any time carry or import any goods into the UK, or across any other border, other than those which you are required to carry as part of your employment with the Company. You also must not attempt to bring clandestine entrants into the UK or leave yourself vulnerable to clandestine entrants entering your vehicle, by parking in unsecured places. Particularly, you must not attempt to import any illegal goods or any goods over and above Customs limits. Any attempt to do so will be considered to be an exceptionally serious matter and will be dealt with under the Company’s disciplinary procedure. The sanction for which will may be summary dismissal for gross misconduct.  
You are reminded that, if you attempt to import any illegal goods or any goods over and above Customs limits or any clandestine entrants, the Company’s vehicle may be seized by HM Revenue and Customs/UK Border Agency and a significant charge made for the restoration of the vehicle. The Company will hold you responsible for repaying any such charge to the Company, and this may be deduced from any wages due to you by the Company.
You are required to sign both copies of this letter and you must always carry one copy of this letter with you. If you are stopped by HM Revenue and Customs and/or the UK Border Agency with personal goods, illegal goods, goods over and above Customs limits or clandestine entrants you must immediately exhibit a copy of this letter to them. 

Yours sincerely, 

Keith Crozier (MTL)
I, James F Hood, confirm that I have read and understood the contents of this letter and I understand that I must not at any time carry personal goods in the Company’s vehicles. Particularly I must not attempt to illegally import any goods into the UK or provide transport to any clandestine entrants. I understand that the Company’s vehicle may be seized by HMRC/UKBA if I attempt to do so, I accept personal responsibility for any fines or fees that may be charged by HMRC/UKBA in connection with any attempt I make to illegally import goods or clandestine entrants into the UK.

……………………………………………………………………					……..………….………………………………………..
Sign Employee Name						               	Date
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